
E. Distribution of Revenue: 
 

1. Applications shall be made on forms provided by the tourism and arts commission. Funding requests shall be in accordance with the 
application. 

2. Any event or program for which a grant application is made must meet the following criteria: 
 

a. It must be in accordance with 65 Illinois Compiled Statutes 5/8-3-14. 
b. It must be permissible under both the state and federal constitutions. (Ord. 2316, 8-21-2006) 

 
3. All completed applications shall be filed with the tourism and arts commission and with the director of finance and shall be first 

considered at the finance and personnel committee of the whole meeting in January. The council reserves the right to request 
additional information to assist in its consideration of any application. (Ord. 2556, 12-7-2009) 

 
a. Applications will be due on the second Monday in September. Applications submitted after the filing deadline shall not be 

considered, except as provided in subsection E3c of this section. 
b. The tourism and arts commission shall review the applications and shall make recommendations to the city council with respect 

to funding the event or program. 
c. If there are "available funds" in a category (i.e., "non-awarded" funds as opposed to unspent awarded funds) at the end of the 

grant award cycle, the commission shall review and make recommendations to the council for "new programs" that meet the 
following criteria: 

 
1) The program must be a totally new event or program and not a new component of an existing program. 
2) Anyone who is eligible to apply under the existing regulations can apply for a "new" event. 
3) Applicants must submit applications and must comply with all other normal criteria. 

 
If a "new" applicant applies but there are no "available funds", the commission shall invite the applicant to complete the application 
and receive the benefit of a commission "courtesy review", which will be geared toward giving the applicant feedback on an 
application to be submitted during the regular grant cycle. 
 

4. The commission staff liaison shall review the applications to determine whether the application is complete and accurate and if it 
meets the criteria established in subsection E2 of this section. The application shall specify who will be served by such event or 
program; the nature and quality of the event or program; the city's ability to accommodate the event or program; the city services that 
will be required; and other sources of funds available for the grant program at the time of application. 

5. Consideration of all applications and the award, denial, modification, amendment or restriction of each application shall be in the sole 
discretion of the city council. If a grant is awarded to any applicant, the applicant shall meet the following additional requirements: 

 
a. Applications shall include the words "Funded partially or wholly by the City of Warrenville" on all printed material distributed in 

conjunction with the event or program. 
b. Submission of any requests for advances not later than forty five (45) days prior to the event. Advances shall be granted only to 

those with treasury insurance or in order to settle an invoiced service or product. 
c. Within forty five (45) days after the conclusion of the event, a final written report shall be filed, which shall include an analysis of 

the impact of the program or event on tourism and conventions or on the attraction of nonresident overnight visitors to the city, 
including the postal zip codes and/or postal addresses of attendees where practicable, and a complete and proper accounting of 
the use of grant funds. Attached to the final written report shall be the following: 

 
1) A full and proper accounting of all expenses incurred, including copies of all receipts, bills, charges or expenses of any 

nature incurred as a result of the event or program. If this information was previously filed with the city director of finance and 
information services at an earlier date pursuant to a reimbursement request under subsection E5b of this section, then such 
prior filing may be incorporated into the final written report by reference; 

2) A full and proper accounting of any and all revenues received by or pledged to the applicant during or pursuant to the event 
in the form of admission fees, concession fees, food and/or beverage sales, drawings, and any and all other revenues 
collected from whatever source for the benefit of the applicant, its agents, assignees or designees; 

3) If the applicant is awarded an advance of grant funds pursuant to a request filed under subsection E5b of this section, and 
should the full and proper accounting included as part of the final written report establish that the amount of the advance 
exceeds the actual expenses approved for reimbursement, then the applicant shall attach as part of the final written report a 
check payable to the City of Warrenville in an amount equal to the difference between the total expenses approved for 
reimbursement and the amount of the advance; 

4) Any and all outstanding invoices. 
 

d. Comply with all other requirements established in this subsection E. 
 
6. No further funding requests shall be considered by the city council for any applicant until the applicant has complied fully and to the 

satisfaction of the city council with all report and payment provisions set forth herein. The director of finance and information services 
shall deposit all payments to the city pursuant to subsection E5c(3) of this section into the city's hotel/motel tax fund in accordance 
with approved accounting practices utilized by the city at the time such payment is tendered. 

7. The provisions of subsections E5a and E5b of this section shall not apply to the city or any entity or group which is a subsidiary part 
of the city, including committees, commissions or boards. (Ord. 2316, 8-21-2006) 

8. Should the city council determine that it is necessary or desirable to transfer hotel operator tax funds for other city purposes, the city 
council shall specify the amount of hotel operator tax funds which shall thereupon be transferred to any other non-enterprise city fund 
as deemed appropriate and necessary. (Ord. 2440, 4-7-2008) 


